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OneDrive Manual: OneDrive Installation

The purpose of this document is to help you install the Microsoft OneDrive application
on your computer and set up OneDrive to sync your files between your computer and
OneDirrive.

1.

If Windows 10 operating system, OneDrive application has been already installed on
your computer. Please jump to the next step. If you do not have Windows10 or
Office2016, please install the new version of the OneDrive sync application for
Windows.

Please Search as OneDrive and click on the OneDrive application as in the picture
below:
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o OneDiive /
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Search the web .
OneDrive

L onedrive - see web results > App
Documents (1+)
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Settings (2) Run as administrator
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Unpin from Start

3. Once the setup is started, please use your work account to use this application and

select Log in:

@& Microsoft OneDrive X

Set up OneDrive

Put your files in OneDrive to get them from any device.

Type your e-mail address

| s.erdinc@tpicomposites.com / |
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4. Once you click Next, you will accept the default location on which OneDrive will be
installed. If you would like to change the location, please click on Change Location
and choose one which is suitable for you:

@ Microsoft OneDrive X

Your OneDrive folder

Add files to your OneDrive folder so you can access them from other devices and still
have them on this PC.

Your OneDrive folder is here
Ci\Users\s.erdinc\OneDrive - TPI Composites Inc

Change location

Next

5. After you log in, please select the folders which you would like to backup to
OneDirive.

@ OneDrive - Personal - X
Back up your folders
o o o
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Desktop Pictures Documents
1M8 1K8 486 KB

6. Once the setup is completed, please click on the OneDrive icon @ |ocated on the
Taskbar.
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7. First please click on Help & Settings then go to Settings. As in the picture, please
uncheck the selection if it was already selected.

Open your OneDrive - TPI Composites Inc folder
View online
Pause syncing v
Manage storage
Get help
Send feedback
Close OneDrive

O ®— &

Open folder View online

Help & Settings

@ Microsoft OneDrive X

Settings Account Backup Network Office About

neDrive automatically when I sign in to Windows
[~ Autom3ically pause sync when this device is in battery saver mode
[~ Automatidglly pause sync when this device is on a metered network

Notifications
[“Ipisplay notificalpns when people share with me
[ Warn me before rymoving files from the doud
[ Notify me when synd§s auto-paused

[[]save space and download files as you use them
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Please uncheck that one

o]

Cancel

8. Once the setup is complete, you can monitor your files under the OneDrive folder

located in Windows Explorer:

<« v 4 @ > OneDrive - TPl Composites Inc
Name
v 5 Quick access
[ Desktop
& Downloads

5] Documents

Microsoft Teams Chat Files
® , @ TPl Composites Inc

LS N

] Pictures
Ada
Ada Toprak
= New Volume (0:)

System32

@ OneDrive

@, OneDrive - TPI Composites Inc

v I This PC
3 3D Objects
I Desktop

> [E Documents
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